INSTRUCTIONS IN USING THE M01 AND M02 FORMS

Part of the Energy Regulatory Commission (ERC) activity is the rationalization of
its reportorial requirements. As such, the MFSR and M001 and M002 forms
were replaced with MO1 and M02. The rates per customer class and the AGRA
requirements are included in MO1 while the energy and systems loss data are
included in MO2.

The following were formulated to aid the distribution utilities in using the new
forms:

The Excel file naming convention is <UTILITYACRONYM><Month><Year>
ex. ALECOJan2006.

The Excel file consists of two sheets for MO1 and M02.
o For distribution utilities with composite rate — accomplish 1 set of
report
o For distribution utilities with multiple approved generation rates — 1
set per approved rate

Messages will appear whenever unacceptable values are inputted by the
user.
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Q Microsoft Excel L

The value you entered is not valid.

& Uger has restricted values that can be
ertered into this cell.

Refry; Cancel

e All submissions will be notarized. The affiants are:
o Electric cooperative — General Manager
o Private utility — Finance Manager and Technical Manager
Refer to Attachment A — Oath
e Submission of the new forms will be at the 20™ of the following month to be
submitted in both soft and hard copies.



ERC Form: MO1

The forms provided for each distribution utility were tailor fit (customized)
using the approved unbundled rates as basis thus only the approved
customer class are reflected. Distribution utilities can modify the approved
customer class columns if there is a new customer class approved by the
ERC.

In the Particulars column,

1.

2.1

2.2

2.3

2.4

2.5

2.6

2.7

The cells in the No. of customers and kWh Sales row will only accept
whole numbers, decimals are not allowed. An error message will
appear.
The cells can accept values up to four (4) decimal places.
For cells that have negative values:

2.3.1 Highlight the rows of cells

2.3.2 Click the ‘Data Menu’, choose ‘Validation

2.3.3 Change the ‘Minimum’ textbox from ‘0’ to *-100000’

2.3.4 Click ‘OK’
The cells are formatted to remove the comma.
Generation System Charge is inclusive of charges for the Franchise and
Benefits to Host Communities, FOREX and other charges that are
related to the Generation Charge.
The VAT column, Business Tax and Local Franchise Tax rows are in
percent. The user need only to key in the value and Excel will
automatically convert it in percent.
Specify the Other Discounts applicable. If there are more than one,
highlight the Others row, then click the ‘Copy’icon.
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& [Mo. of Custormers 1] 0 1] 1] 0

4 |klNlh Sales 1] 0 1] 1] 0

& |Generation System Charge 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

& |Transmission System Charge [PhP&lUh) 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

7 |Transmission Demand Charge [PhP&IN) 0.0000 0.0000 0.0000 0.0000 0.0000 25.00%

& |Digtibution System Charge [PhPAlK] 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

9 |Digtibution Demand Charge (PhPKIN) 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

10 |Supply System Charge [PRPAIIK] 0.0000 10.0000 0.0000 0.0000 10.0000 0.00%

1 |Supply Retail Customer Gharge [PhP/Custhio) 01.0000 0.0000 11.0000 01.0000 0.0000 0.00%

12 |Metering System Charge [PhPAdUh] 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

12 |Metering Retail Custorner Charge [PhPACusthio) 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

14 |Syzstern Loss Charge [PhPAIH) 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

15 |Inter-class Cross Subzidy [PhP&UR) 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

16 |Loan Condonation [PhPkIk) 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

17 |Loan Condonation [PhPACusthio) 01.0000 0.0000 11.0000 01.0000 0.0000 0.00%

18 |Other Discounts —

18 Power Act Reduction (PAR) (PhPkWh) 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

Others " [PhPkWh] 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

21 | Other

22 ICERA [PhPRWh) 01.0000 0.0000 11.0000 01.0000 0.0000 0.00%

3 TRAC [Pheikivh) 01.0000 0.0000 11.0000 01.0000 0.0000

4 Others? [PhPicih) 0.0000 0.0000 0.0000 0.0000 0.0000 0.00%

26 |Business Tax [%) 0.00% 0.00% 0.00% 0.00% 0.00%

26 |Local Franchize Tax [%) 0.00% 0.00% 0.00% 0.00% 0.00%

27 |Universal Charge

26 | Migsionary Elechification [PhAkivh) 0.0000 0.0000 0.0000 0.0000 0.0000

23 | Environmrental Charge (PhPkidh) 01.0000 0.0000 11.0000 01.0000 0.0000
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Choose ‘Insert copied cells’ and ‘Rename’ the Other Discounts.
g Cut

Copy
@ Paste

Paste Special. ..

| Insert Copied Cells

Delete

Clear Conkents

Format Cells. ..
R Heighi, .
Hide:

nhide

2.8 This routine will also be true to the other Universal Charges that will be
approved by the ERC.

3. Additional information will be placed in the Notes section provided in the form.
4. Other Charges will not be reflected in MO1.

ERC Form: MO02

1. Indicate the name of the IPPs. If more than two (2) IPPs, insert additional
rows. The same is true with Self-Generation. Always check the Sub-Totals
whenever rows are added.

2. The cell on the Amount column can accept values up to four (4) decimal
places.

3. The cells are formatted to remove the comma.

4. For the System Loss data percent (%) column, the user need only to key in
the value and Excel will automatically convert it in percent.

NOTE: The softcopy of MO1 and M02 customized template per distribution utility
will be sent by email on or before June 30, 2006.



